Z. Smith Reynolds Foundation Associate Program Officer
January 2012

The Z. Smith Reynolds Foundation is a private foundation located in Winston-Salem North Carolina. Its mission is to improve the quality of the lives of the people of North Carolina.  The Foundation was established in 1936 as a memorial to Z. Smith Reynolds, the youngest son of R. J. Reynolds.  Since that time it has been engaged in making grants throughout North Carolina, primarily aimed at promoting social and economic justice and environmental and economic sustainability.  The current focus areas of the Foundation’s grantmaking are Community Economic Development, Strengthening Democracy, Environment, Pre-Collegiate Education, and Social Justice and Equity.  For more information, go to www.zsr.org.


The primary function of the Associate Program Officer will be to work with the Executive Director to provide services in the Foundation’s Pre-Collegiate Education focus area.  This area of the Foundation’s work currently focuses on (1) strengthening human capital available to the State’s public schools and early childhood care systems, especially focused on developing principal, teacher, and administrative leadership, and on inducting and retaining excellent teachers, (2) building the public will to invest in sustaining and improving North Carolina’s public systems of education, and (3) supporting racial and economic diversity and equity in North Carolina’s public schools.  The position includes developing and implementing effective strategies for the Foundation to facilitate positive change towards these goals, analyzing grant applications, helping grantees and others build organizational capacity to achieve these goals, and evaluating the effectiveness of the Foundation’s education grantmaking and initiatives.  The Trustees of the Foundation make all grant decisions. 

A secondary function of the Associate Program Officer will be to assist the Director for Programs in assessing the effectiveness of the Foundation’s initiatives and grantmaking across the Foundation’s focus areas.

Requirements:  

· Bachelors Degree or higher.  

· Excellent analytic, critical and strategic thinking, organizational, writing and communications skills. 

· Understanding of the structure of North Carolina’s systems of public education. 

· Capacity to do secondary research. 

· Good working knowledge of current information technology.  

· Deep commitment to the values of the Foundation.  

· Ability to work well in a team, value diversity, and work well with people of various cultural, ethnic, geographic and economic backgrounds.

· Ability to work under pressure and meet deadlines. 

Desirable:

· A background in public policy, with an emphasis on education.

· Experience as a teacher or public school administrator.

· Quantitative analysis and program analysis skills.

· Commitment to and knowledge of the State of North Carolina.

· Humility, curiosity, self-confidence and a sense of humor.

The Associate Program Officer is not required to live in Winston Salem, but should expect to work in the Foundation’s Winston Salem office 2-4 days per week.  On other days, the APO may work in the Triangle or will need to travel to other parts of North Carolina. 

The Z. Smith Reynolds Foundation is an equal opportunity employer and welcomes applications from people of all races, genders, religions, ethnicities, nationalities and sexual preferences.

If you have questions about this position, please e-mail them to patw@zsr.org.  Please submit a cover letter, a resume and three references electronically to resumes@zsr.org.  For the subject line of the email, please include “RESUME”.
The Foundation will begin reviewing resumes on February 10, 2012. The position will remain open until filled.

